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Employment Application Form

PLEASE PRINT ALL INFORMATION REQUESTED EXCEPT SIGNATURE
APPLICANTS MAY BE TESTED FOR ILLEGAL DRUGS

PERSONAL

	Full Name:
	Last_________________________________________
	First _________________________
	M.I.________

	Address:
	Street Address ________________________________________________________________
	Apartment/Unit #______

	
	City _________________________________________________________
	State _________
	ZIP Code _____________

	Phone:
	Home _____________________
	Cell
	 ______________________ Other States Lived: ____________________

	Maiden Name:
	_______________
	Sex: [  ] Female  [  ] Male 
Marital Status: ___
	E-mail __________________________________


 EDUCATION

	Type of School
	Name of Institution, City, State
	Graduated
	Degree Subject

	High School/GED
	
	□   Yes
	□   No
	

	Bachelors
	
	□   Yes
	□   No
	

	Masters
	
	□   Yes
	□   No
	

	Doctoral
	
	□   Yes
	□   No
	

	Other
	
	□   Yes
	□   No
	


CREDENTIALS
	List special qualifications and skills you possess for the position for which you have applied.  For example, list your credentials, licenses, and certificates, if important or required for this job.  Upon request, candidate must provide documentation of any attainments claimed on the application.


	Document Type
	Issuing Authority
	Date Issued/Number
	Expiration Date

	
	
	
	

	
	
	
	

	
	
	
	


 EMPLOYMENT HISTORY
	Company name:
	 
	Phone number: 


	Company address: 
	
	City, state, zip:
	

	Supervisor name:
Title:
	____________________________
	Start date:_____________
End date:  _____________
	 Pay Rate: ___________________           

	Reason for leaving (be specific):
	
	Type of Position:

 FORMCHECKBOX 
  Full-time

 FORMCHECKBOX 
  Part-time
	 FORMCHECKBOX 
  Contract/Temporary

 FORMCHECKBOX 
  Intern
	Hours_____ / week

 FORMCHECKBOX 
  Exempt

 FORMCHECKBOX 
  Non-Exempt
	Number of Employees Supervised:

	
	
	
	
	
	Can this employer be contacted?

	Job title:
	
	

	Duties Performed/Responsibilities:

	

	


	Company name:
	 
	Phone number: 


	Company address: 
	
	City, state, zip:
	

	Supervisor name:

Title:
	____________________________
	Start date:_____________

End date:  _____________
	 Pay Rate: ___________________           

	Reason for leaving (be specific):
	
	Type of Position:

 FORMCHECKBOX 
  Full-time

 FORMCHECKBOX 
  Part-time
	 FORMCHECKBOX 
  Contract/Temporary

 FORMCHECKBOX 
  Intern
	Hours_____ / week

 FORMCHECKBOX 
  Exempt

 FORMCHECKBOX 
  Non-Exempt
	Number of Employees Supervised:

	
	
	
	
	
	Can this employer be contacted?

	Job title:
	
	

	Duties Performed/Responsibilities:

	

	

	


	Company name:
	 
	Phone number: 


	Company address: 
	
	City, state, zip:
	

	Supervisor name:

Title:
	____________________________
	Start date:_____________

End date:  _____________
	 Pay Rate: ___________________           

	Reason for leaving (be specific):
	
	Type of Position:

 FORMCHECKBOX 
  Full-time

 FORMCHECKBOX 
  Part-time
	 FORMCHECKBOX 
  Contract/Temporary

 FORMCHECKBOX 
  Intern
	Hours_____ / week

 FORMCHECKBOX 
  Exempt

 FORMCHECKBOX 
  Non-Exempt
	Number of Employees Supervised:

	
	
	
	
	
	Can this employer be contacted?

	Job title:
	
	

	Duties Performed/Responsibilities:

	

	

	


	DO YOU HAVE A DRIVER’S LICENSE?  __ Yes __ No
	Driver’s license number ____________________________ State of issue _______



	
	Expiration date _____________________________       Class ________________

	

	Have you ever been convicted of any violation of law other than a minor traffic violation?                               □   Yes    □   No

If Yes, give the date, place of conviction, charge and disposition of each case.
Are you legally authorized to work in the United States?                                  □   Yes    □   No

US Citizenship: 
                                                                                           □   Yes    □   No
If No, Visa Code:______________________



Visa Expires:____________________
(Proof of citizenship and Social Security will be required at the time of appointment)
DATE:_______________________________
Signature of Applicant _____________________________________________



	Read Carefully Before Submitting this Document

As a candidate for employment with AU & Associates, Inc, I understand and agree that failure to answer all questions on this document and/or providing false information herein may be cause for denial of employment or dismissal in the event of employment.  Additionally, by my submission of this document, I authorize the release of information regarding my education, background and work history to be used in determining my qualifications and suitability for employment at AU & Associates, Inc.  I also acknowledge that my employment with AU & Associates is contingent upon results of pre—placement evaluations and clearance.  Finally, employment with AU & Associates is at-will, and can be terminated at any time by either party.
Signature  _______________________________________________________________________  Date  _________________________

Did you complete this application yourself? 
□   Yes    □   No
If not, who did? ______________________________________________

AU and Associates, Inc does not discriminate in employment on the basis of race, color, religion, sex, national origin, political affiliation, sexual orientation, gender identity, marital status, disability and genetic information, age, membership in an employee organization, or other non-merit factor.
Applicants requiring reasonable accommodation for any part of the application and hiring process should contact AU & Associates directly. Determinations on requests for reasonable accommodation will be made on a case-by-case basis.




================================================================================================================
AU & Associates, Inc. uses the following information to comply with  obligations under all applicable Equal Employment Opportunity Laws.  Completion of this data is voluntary and will not affect your opportunity for employment or terms or conditions of employment, if hired.  Applicants are encouraged to complete this information, which will be detached from the application and used for statistical purposes only.

POSITION APPLYING AS LISTED ON JOB ANNOUNCEMENT: 

DATE APPLIED:

RECRUITMENT SOURCE:  How did you hear of this agency?  (Please check all that apply and provide additional information where requested.)
□   Walk-in/Job Board



□   AU & Associates Job Hotline

□   AU & associates Employee


□   AU & Associates Web Site

□   Employment Website



□   Job Fair __________________

□   Newspaper/Magazine



□   Other ____________________

GENDER:
□   Male
 □   Female

RACE/ETHNICITY:  (Please check one of the descriptions below corresponding to the ethnic group with which you identify.)

□
American Indian or Alaska Native (Not Hispanic or Latino) – A person having origins in any of the original peoples of North and South America (including Central America) and who maintain tribal affiliation or community attachment.

□ 
Asian (Not Hispanic or Latino) – A person having origins in any of the original peoples of the Far East, Southeast Asia or the Indian Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand and Vietnam.

□
Black or African American (Not Hispanic or Latino) – a person having origins in any of the black racial groups of Africa.

□
Hispanic or Latino – A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture or origin regardless of race.

□
White (Not Hispanic or Latino) – A person having origins in any of the original peoples of Europe, the Middle East or North Africa.

AU & Associates is an Equal Opportunity Employer

Position applied for   (1) ________________________________





 (2) ________________________________
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